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Scenario

The procurement wants to delete the PO that has been created. In this syllabus, we will
guide on how to delete the request in CMMS Web Core.

1. Delete Purchase Order

What it’s for

To delete a PO that has been raised before the it being review and purchase.

Delete the Purchase Order Information

1.1 On the left of the system, click on Procurement > Purchase Order.
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Figure 1.1
1.2  Choose the PO that wants to be delete.

1.3  Click on Delete button to delete the PO information.

[ s *] @veine | Eview Geat : 06 i ] Momeel | v
PO No Supplier Status PO Type PO Priority  Currency Exchd Discount Date PO Delivery Date
Code % Issued
suppLIER 1.0000000000000] \ .0000] .00p2/07/2024  [02/07/2024
PO100023 SUPPLIER OPE PO RM 1.0000000000000 < \/07/2024
PO100022 SUPPLIER OPE PO RM 1.0000000000000 1.2 Choose P/07/2024

Figure 1.2

1.4 A prompt message will popup indicate if you to continue delete the PO. Click Yes to
continue

Confirm

o Are you sure you want to delete the record?

Yes N ;
1.4 Click
Figure 1.3
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1.5 The PO now has been successfully deleted.

‘ [Z] LAST QUERY v | ¥ Define View @ Edit ® Delete B4 Print © Close PO X Save || PxCancel v
PO No Supplier Status PO Type PO Priority Currency Exchange Rate Tax Code  TaxRate DiscountDate PO Delivery Date
Code % Issued
PO100022 SUPPLIER OPE PO RM 1.0000000000000 .0000 .0002/07/2024 02/07/2024
PO100021 SUPPLIER OPE PO RM 1.0000000000000 0000 .0001/07/2024 01/07/2024

Figure 1.4
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